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Community Room Cleanup 

We hope you enjoyed using the BriarPatch Community Room! 
Before leaving, please: 

✓ Reset tables:  Leave four in the center (conference style) 
and fold up the remaining tables, putting them against 
the back wall. (see diagram) 
 

✓ Reset chairs:  Leaving 8-10 around the center tables, 
stacking the remaining chairs against the wall. 

  
✓ Leave the monitor remote near the monitor. 

 
✓ Clean the room to return it to its original condition. Supplies can 

be acquired from Customer Service: 
o Sweep and/or vacuum the floor if debris is visible. 
o Wipe down tables, clean sink and/or countertops 
o Clean whiteboard, as needed. 
o Take down any decorations or visual aids 

  
✓ Remove everything you brought in. 

  
✓ Alert a BriarPatch employee if trash/recycling containers need to 

be emptied. 
 

✓ Inform a BriarPatch employee in Customer Service that the room 
has been vacated.  
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